
 

   Please, submit a copy of your Internship Confirmation Letter to the Registrar Office (Room No. 207). 

APPLICATION FOR INTERNSHIP/FORWARDING/RECOMMENDATION LETTER 

GRADUATE PROGRAM 
 

Name (as in SSC/O’ level/equivalent):  

Student ID:  

Major:  

Program (Put tick () mark):    MBA    EMBA    MA in ENGLISH    LLM    M. Sc. in CSE 

Application for (Put tick () mark): 

    Internship Approval      Forwarding Letter     Recommendation Letter  

Personal Information: 

1. Father’s Name  : ___________________________________________________________________________________________ 

2. Mother’s Name  : ___________________________________________________________________________________________ 

3. Academic Year  : From ________________________________________ To ________________________________________ 

4. Trimesters Completed : ___________________________________________________________________________________________ 

5. Contact Number  : ___________________________________________________________________________________________ 

6. Email   : ___________________________________________________________________________________________ 

7. Present Address  : ___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Organization Information (If required): 

Organization 1 Organization 2 

 

 

 

 

FOR OFFICE USE ONLY 
1 Academic Information (Exam Office) 2 Accounts Information (Accounts Office) 

CGPA: 

Total Credits/Trimesters Completed: 

No. of Incomplete/Repeat courses: 

Accounts Information of the student: 

 

 

 
 

 
 

Si g na tu r e  &  Da t e  S i g na tu r e  &  Da t e  

 

 
_______________________________________________ 

Applicant’s Signature & Date 

_______________________________________________ 

Registrar’s Signature & Date 


